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ÁWe will email you the recording and slides within 24 
jqwtu0ҥ

ÁRngcug"rctvkekrcvg"kp"qwt"rqnn0ҥ

Á Please use the Q&A box for questions.
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ÁOverview 

ÁReporting

ÁRecordkeeping

Á Electronic Submission Requirements
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ÁQUJC"ҵigpgtcn"fwv{Ҷ"encwug<ҵGcej"gornq{gt"ujcnn"

furnish to each of his employees employment and a 

place of employment which are free from recognized 

hazards that are causing or are likely to cause death 

qt"ugtkqwu"rj{ukecn"jcto"vq"jku"gornq{ggu0Ҷ

Á Employee rights: file a complaint with OSHA, 

participate in an OSHA inspection, and be free from 

retaliation
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Who What

Reporting

All employers
Contact OSHA to report 
certain on-the-job injuries or 
illnesses

Recordkeeping
Employer with 11+ 
employees, unless classified 
as a low-risk industry

Internally maintain certain 
records of on-the-job injuries 
and illnesses
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Á 21 states and one territory have OSHA plans that at 

least mirror federal requirements 

ÁOSHA Reporting: contact the local state agency, not 

the federal agency

ÁOSHA Recordkeeping: most states mirror federal 

requirements 

Á Some states have unique requirements: Hawaii, 

Washington

Á Some states have unique requirements AND 

forms: California, Oregon
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Á All employers under OSHA jurisdiction 

Á Even if exempt from recordkeeping requirements

ÁDefinition of an employee
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Á Fatalitiesoccurring within 30 daysof a workplace 

incident: report within 8 hours of discovery

Á In-patient hospitalizations, amputations, or

eye losses occurring within 24 hours of a workplace 

incident: report within 24 hours of discovery

10



Not tax or legal advice | Powered by11

Á Vehicle accidents on a public road (except in 

construction zones); 

Á Accidents on commercial or public transit, such as 

an airplane or bus; 

ÁHospitalization that was for diagnostic testing or 

observation only;

Á Accidents occurring outside the reporting timeframe
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Á Your nearest OSHA office

ÁQUJCҲu"46-hour hotline: 800-321-OSHA

ÁOnline reporting portal

http://www.osha.gov/html/RAmap.html
http://www.osha.gov/report.html
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Á 301: Injury and Illness Incident Report

Á 300: Log of Work-Related Injuries and Illnesses 

Á 300A: Summary of Work-Related Injuries 

and Illnesses 
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ÁRecordkeeping is not required

Á Exception: if asked directly by OSHA or the BLS

Á Based on all company employees 

16
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ÁRoutine recordkeeping required 

Á Exceptions for low-risk industry as classified by the 

North American Industry Classification System 

(NAICS)

Á Examples: some retail stores, eating and drinking 

venues, many professional service industries, etc.

Á Based on individual business establishments
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Do not record the 
injury or illness.

No

Was the injury or 
illness work-related?

Is the injury or 
illness a new case?

Was it severe enough 
to meet OSHA's 

recording criteria?

Yes

No

No

Update original record 
if necessary.

Record the injury 
or illness.

Yes

Yes

Start
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Work-Related

ÁCaused or contributed to the resulting condition

Á Significantly aggravated a pre-existing injury or illness

Not Work-Related

Á Present in workplace as a member of the general public

Á Voluntary participation in a medical, fitness, or recreational activity

Á Personal tasks, such as food preparation or consumption

Á Intentionally inflicted
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ÁDeath

ÁDays away from work

ÁRestricted work activity or job transfer

ÁMedical treatment beyond first aid

Á Loss of consciousness

Á Significant injuries/illnesses diagnosed by a medical 

professional

20
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Á Begin the day after the injury or illness

Á Estimate days when needed

ÁCount all calendar days

ÁCap at 180 days (missed work + restricted)
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Á An owner of the company;

Á An officer of the corporation;

Á The highest-ranking company official working at the 

establishment; or

Á The immediate supervisor of the highest-ranking 

company official working at the establishment.
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ÁMaintain records for 5 years following the end of the 

calendar year the records pertain to

Á Keep the 300 log up-to-date during this period

ÁUpdating the 300A and 301 are not required
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ÁUse records already maintained to increase safety

Á Inform employers, the public, and the government 

about workplace hazards

Á Encourage employers to increase safety efforts

Á Enable researchers to examine the data and identify 

workplace safety hazards
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Á Establishments with 250+ employees that are 

currently required to keep records

Á Establishments with 20ҭ249 employees in industries 

with historically high rates of injuries and illnesses

31
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ÁDeadline for 2022 records: 

March 2nd, 2023

ÁGeneral deadline for future records:

March 2nd of each calendar year

ÁQUJCҲu"Kplwt{"Vtcemkpi"Crrnkecvkqp"*KVC+"ygdukvg

http://www.osha.gov/injuryreporting/index.html
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OSHA's On-Site Consultation Program offers no-cost 

and confidential occupational safety and health 

services to small- and medium-sized businesses.

On-Site Consultation services are separate from 

enforcement. Consultants from state agencies or 

universities work with employers to identify workplace 

hazards, provide advice for compliance with OSHA 

standards, and assist in establishing and improving 

safety and health programs.

Click here for the OSHA Consultative Services website. 


